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Notice  Concerning  Subject  Systems  of  Records  and  Proposed 
New  Routine  Use  for  Systems  of  Records 

August  II.  1976. 

The  Postal  Rate  Commission  is  required  to  publish  at  least  an¬ 
nually  a  notice  of  the  existence  and  character  of  its  systems  of 
records  which  are  subject  to  the  requirements  of  the  Privacy  Act  of 
1974  (5  U.S.C.  Sec.  SS2a).  The  Commission  published  the  first  such 
notice  on  August  6,  I97S  (40  FR  33186),  and  hereby  provides  an  up¬ 
date.  A  full  description  of  the  Commission’s  system  of  records  is 
provided  at  the  conclusion  of  this  notice. 

Also  included  in  the  description  of  the  subject  system  of  records 
is  a  |>roposed  routine  use  of  those  records  relating  to  certain  Con¬ 
gressional  inquiries.  The  Office  of  Management  and  Budget  has 
recommended  that  this  Commission  adopt  as  a  routine  use  of  the 
system  a  provision  which  allows  disclosure  to  a  Congressional  of¬ 
fice  from  an  individual’s  record  in  response  to  an  inquiry  from  that 
office  made  at  the  individual’s  request.  A  proposed  routine  use  al¬ 
lowing  such  disclosure  hasjbeen  incorporated  in  that  section  of  the 
system  description  headed  “Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users  and  the  purposes  of  such 
uses.’’- 

The  proposed  routine  use  will  become  effective  (thirty  days  after 
publication)  unless  otherwise  announced  in  the  Federal  Register. 
However,  the  Commission  will  entertain  comments  with  respect  to 
the  proposed  routine  use  which  are  received  before  September  30, 
1976.  Comments  should  be  filed  with  the  Commission’s  Secretary, 
at  the  offices  of  the  Postal  Rate  Commission,  2000  L  Street,  N.W., 
Washington,  D.C.  20268. 

PRC-1 

System  name:  Official  Personnel  files— PRC 

System  location:  2000  L  St.,  N.W.,  Washington,  D.C.  20268 

Categories  of  Individuals  covered  by  the  system:  Personnel  of  the 
Postal  Rate  Commission. 

Categories  of  records  In  the  system:  Personnel  information,  includ¬ 
ing  information  supplied  on  applications,  references,  records  of  em¬ 
ployment,  health  records,  payroll  records,  financial  reporting 
records,  and  information  required  for  affirmative  action  plans  for 
employment  of  minorities  and  handicapped. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  3603,  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  this 
record  system  is  transferred  to  the  U.S.  Postal  Service  to  process 
payroll  and  to  the  Civil  Service  Commission  in  compliance  with 
financial  reporting  requirements.  Information  on  the  health  of  Com¬ 
mission  employees  is  maintained  by  the  Public  Health  Service  in 
connection  with  its  services  as  the  health  unit  for  the  Commission. 
Information  on  security  is  <|pveloped  by  submission  of  appropriate 
forms  with  the  Civil  Service  Commission.  Other  such  housekeeping 
measures  may  require  frequent  inter-agency  transfers  of  informa¬ 
tion. 

In  the  event  that  information  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  may  be  referred,  as  a  routine 


use,  to  the  appropriate  agency,  whether  federal,  state.  local  or 
foreign,  charKO  with  the  responsibility  of  investigating  or  prosecut¬ 
ing,  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of  presenting  evidence  to  a  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  the  relevant  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  federal,  state  or  local  agency  maintaining  civil,  criminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa¬ 
tion,  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  a  Commission  decision  concerning  the  hiring  or  reten¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
grant  or  other  benefit. 

Information  in  this  record  system  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

Disclosure  may  be*made  to  a  Congressional  office  from  the 
record  of  an  indiviual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  indiviual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  for  official  personnel  folders  and  financial 
statements,  mag-tape  for  payroll  records. 

Retrievabilily:  Official  personnel  folders  and  financial  statements 
by  name  of  employee,  payroll  by  Social  Security  number  of  em¬ 
ployee. 

Safeguards:  Approved  combination  safe  for  record  storage. 

Retention  and  disposal:  Official  personnel  records  are  maintained 
by  the  Commission  for  the  duration  of  a  person’s  employment  with 
the  Commission,  follow  the  employee  to  new  federal  jobs,  or  are 
retired  to  the  Federal  Record  Center  upon  termination  of  govern¬ 
ment  employment.  Financial  reports  are  maintained  for  a  period  of 
four  years  after  termination  of  the  individual's  employment  with 
the  Commission. 

System  manager(s)  and  address:  Chief  Administrative  Officer, 
2000  L  St.,  N.W..  Washington.  D.C.  20268. 

Notification  procedure:  Assistant  Administrative  Officer,  2000  L 
St..  N.W.,  Washington.  D.C.  20268. 

Supply  name,  date  of  birth,  facsimile  of  an  identifying  document 
such  as  a  driver’s  license  or  employee  identification  card,  last  agen¬ 
cy  employing  with  dates,  and  a  return  address. 

Record  access  procedures:  Write  or  call  Assistant  Administrative 
Officer,  2000  L  St.,  N.W.,  Washington,  D.C.  20268,  telephone  (202) 
2S4-388I. 

Contesting  record  procedures:  Write  or  call  Assistant  Administra¬ 
tive  Officer,  2000  L  St.,  N.W..  Washington.  D.C.  20268,  telephone 
(202)  254-388 1 . 

Record  source  categories:  Applications  for  employment  as  sub¬ 
mitted  by  the  applicants;  data  supplied  by  employees  in  connection 
with  their  employment;  records  from  other  agencies  in  which  em¬ 
ployees  worked;  replies  from  references;  responses  to  security  in¬ 
vestigations;  supervisors*  performance  evaluations;  grades  from 
courses  taken  under  Commission  sponsorship;  medical  records. 

By  the  Commission. 

James  R.  Lindsay. 

Secretary. 
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